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Plan to Work

Shining a Light on your Path to Employment

Your Rights and Responsibilities
Plan to Work strives to provide accurate and thorough information regarding employment and the effects it will have on your benefits. We take this task seriously and in order to provide this information we engage your involvement by outlining your rights and responsibilities in this process. 

DISCLAIMER:  The accuracy of the information and advice is dependent upon:
· The accuracy and completeness of the information you provided about your current and past benefits status;

· The accuracy and completeness of information you provided about relevant factors such as current and past earnings, unearned income, resources, disability status/medical condition, marital status, and living arrangement;

· Current laws and regulations governing the effect of employment and other factors on Social Security disability benefits and other federal benefits; and

· Current Social Security Administration (SSA) policies and procedures regarding the use of applicable work incentives.
CONFIDENTIALITY POLICY: All information is confidential and can only be shared if there is a signed Release of Information specifying the information to be shared and the organization wanting the information.  The research and data we collect is designed to assist you in understanding the impact of work on your current benefits and planning for employment.  Providing your Social Security Number will allow us to gather information from the Social Security Administration (SSA) to confirm information you have reported.  The information collected and given to SSA will be used for statistical and evaluation purposes only.  It will not become a part of your Social Security record.  It will not be reported to the SSA office that makes eligibility determinations.  
PROGRAM RESPONSIBILITIES: As your Community Work Incentive Coordinator (CWIC), under the WIPA Program, we will provide quality benefits counseling and support services, to include the following:
· Complete, accurate information on federal and state work incentive programs for which you may be eligible,  

· Referral information to other entities/services,

· Long-term follow-up and support for ongoing work incentive services and information,

· Availability of protection and advocacy services for beneficiaries and how to access these services.
PARTICIPANT RESPONSIBILITIES: Program participants must:
· Be age 14 to Retirement Age, and be receiving a disability-based benefit (SSI or SSDI),

· Sign release(s) to allow a CWIC access to pertinent benefits information,
· Demonstrate your interest to obtain employment,
· Report all earned income, employment or personal changes to SSA,
· Provide information regarding employment status to Plan to Work,
· Ask questions, share success stories, and stay in touch with your CWIC regarding concerns/issues of impact on earnings and the support services you receive,
· Treat the project representative with respect and expect the same in return,
· Take responsibility for the informed decisions that you make.
GRIEVANCE PROCEDURES: If you believe that you have received improper or inadequate service provided to you by a CWIC, contact the Program’s Project Manager at 509.532.3148.  If your Plan to Work concerns have not been resolved internally, or if you have concerns about another agency, you can also contact Disability Rights Washington, 315 Fifth Ave S Suite 850, Seattle WA 98104, phone: 1-800-562-2702, 1-800-905-0209 TTY.

I agree to be a participant in the Plan to Work Work Incentives Planning and Assistance Program.  I understand that I may discontinue my participation in the Program at any time.  

_____________________________________________   Date:________________   __________________________________ Date:______________

Beneficiary (signature)





        Witness (signature)
